
[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

I am writing to endorse [Applicant's Name] for the Professional Network 

for Professionals (PNP) process. As [his/her/their] [Your Relationship to 

the Applicant - e.g., supervisor, colleague], I have had the pleasure of 

working with [him/her/them] for [duration] at [Your 

Company/Organization].  

[Applicant's Name] has consistently demonstrated [mention key attributes 

or skills relevant to the PNP process, e.g., leadership, dedication, 

expertise in their field]. [Provide specific examples to illustrate these 

qualities].  

[He/She/They] is not only [describe another positive trait - e.g., 

hardworking, motivated], but also possesses a genuine passion for 

[relevant field or industry]. This quality significantly contributes to 

[his/her/their] success and that of the team.  

I am confident that [Applicant's Name]'s participation in the PNP process 

will not only benefit [him/her/them], but also enrich the community of 

professionals involved. I wholeheartedly endorse [his/her/their] 

application and look forward to seeing [him/her/them] thrive in this 

opportunity.  

Should you need any further information, please feel free to contact me 

at [your phone number] or [your email address].  

Thank you for considering this endorsement.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Company/Organization] 


