
[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

I am writing to formally endorse [Name of the Individual] for [specific 

program, position, or opportunity] within the Philippine National Police 

(PNP). Having worked closely with [him/her/them] for [duration of time], 

I have witnessed firsthand [his/her/their] exemplary skills and 

unwavering commitment to upholding the law and serving the community. 

[Paragraph 1: Introduction of the individual and relationship]  

Begin by introducing the individual you are endorsing, including your 

relationship to them and the context in which you know them. 

[Paragraph 2: Professional Qualifications]  

Discuss their relevant skills, qualifications, and experiences that make 

them suitable for the position or program. Highlight specific instances 

that demonstrate their capabilities. 

[Paragraph 3: Personal Attributes]  

Describe the personal qualities of the individual, such as integrity, 

leadership, and dedication to public service. Provide examples to support 

your statements. 

[Paragraph 4: Impact and Contributions]  

Talk about the contributions they have made in their previous roles and 

how these experiences will benefit the PNP.  

[Paragraph 5: Conclusion]  

Reiterate your strong endorsement and express your belief in their 

potential to excel in the PNP. Offer your support for their application 

and invite the recipient to contact you for any further information. 

Thank you for considering this endorsement. I am confident that [Name of 

the Individual] will bring [his/her/their] exceptional skills and passion 

for service to the Philippine National Police. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


