Your Name]

Your Address]

City, State, Zip Code]

Email Address]

Phone Number]

Date]

Recipient's Name]

Recipient's Position]

Company/Organization Name]

Company Address]

[City, State, Zip Code]

Subject: Request for Provident Fund Statement for Tax Purposes

Dear [Recipient's Name],

I hope this letter finds you well. I am writing to formally request a
copy of my Provident Fund (PF) statement for the financial year [specify
year].

As tax season approaches, I require this statement to accurately report
my income and deductions. My PF account number is [your PF account
number] .

I would appreciate it if you could provide the statement at your earliest
convenience. Thank you for your prompt attention to this matter.
Sincerely,

[Your Name]
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