
[Your Name]  

[Your Position]  

[School/Organization Name]  

[School/Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Dear Parents and Guardians, 

We hope this message finds you well! We are excited to announce an 

upcoming fundraising event that will greatly benefit our school and 

enhance the educational experiences of our students. 

Event Details:  

**Event Name:** [Event Name]  

**Date:** [Event Date]  

**Time:** [Event Time]  

**Location:** [Event Location]  

This fundraising event aims to [briefly explain purpose, e.g., support 

school programs, purchase new equipment, etc.]. We believe that with your 

support, we can achieve our goal of [insert fundraising goal]. 

We invite you to participate in this event not only as attendees but also 

as contributors. There are various ways you can help: 

1. **Attend the Event**: Join us for a fun-filled day of activities, 

food, and entertainment! 

2. **Volunteer**: We are in need of volunteers to assist with planning 

and execution. If you are interested, please reach out. 

3. **Donations**: We welcome any donations, whether it be goods or 

services that can be used for auctions, raffles, or as prizes. 

Your involvement makes a meaningful difference in our community, and 

together, we can create a positive impact on our students' futures.  

Thank you for your continued support. We look forward to seeing you at 

the event! 

Warm regards, 

[Your Name]  

[Your Position]  

[School/Organization Name]  

[Contact Information] 


