
[Your Company Letterhead]  

[Your Company Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: Versatile Hygiene Certificate  

Dear [Recipient Name],  

We are pleased to inform you that [Employee/Individual's Name] has 

successfully completed the hygiene training program and has been awarded 

the Versatile Hygiene Certificate. This certification demonstrates their 

knowledge and commitment to maintaining high standards of hygiene 

practices in the workplace.  

Certificate Details:  

- Certificate Holder: [Employee/Individual's Name]  

- Certification Number: [Certificate Number]  

- Date of Issue: [Issue Date]  

- Expiry Date: [Expiry Date]  

We believe that this certification will contribute to enhancing overall 

hygiene standards and practices within your organization.  

If you have any questions or require further information, please feel 

free to contact us.  

Best regards,  

[Your Name]  

[Your Title]  

[Your Company Name] 


