
**[Your Name]**  

**[Your Address]**  

**[City, State, Zip Code]**  

**[Email Address]**  

**[Phone Number]**  

**[Date]**  

**[Recipient's Name]**  

**[Recipient's Title]**  

**[Company/Organization Name]**  

**[Company Address]**  

**[City, State, Zip Code]**  

Dear [Recipient's Name],  

Subject: Comprehensive Hygiene Certificate Request  

I am writing to request a comprehensive hygiene certificate for [specific 

purpose, e.g., food handling, personal care services, etc.]. This 

certificate is crucial for [brief explanation of why the certificate is 

needed, e.g., compliance with regulations, job application, etc.].  

I have completed [mention any relevant courses, training, or 

certifications you have undertaken], and I believe this reflects my 

commitment to maintaining high hygiene standards.  

Please find the necessary documentation attached for your review:  

1. [List of attached documents, e.g., training certificates, 

identification, etc.]  

2. [Other relevant documentation]  

I appreciate your attention to this matter and look forward to your 

prompt response. Should you require any further information or 

clarification, please do not hesitate to contact me.  

Thank you for your consideration.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


