
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title/Position]  

[Local Government Office Name]  

[Office Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Petition for [Brief Description of the Issue/Concern]  

We, the undersigned residents of [Community/Neighborhood Name], are 

writing to formally petition the [Local Government Office Name] regarding 

[specific issue or concern].  

[Provide a brief overview of the issue, its significance, and why it is 

important to the community. Include any relevant data or examples.] 

To support our concerns, we have gathered signatures from residents who 

share our views on this matter. [Mention the number of signatures or 

attach a list if applicable.] 

We kindly request that the [Local Government Office Name] take the 

following actions:  

1. [Action Item 1]  

2. [Action Item 2]  

3. [Action Item 3]  

Thank you for your attention to this important matter. We hope to see 

prompt action that reflects the needs and desires of our community.  

Sincerely,  

[Your Signature (if mailing)]  

[Your Printed Name]  

[Title/Organization (if applicable)]  

[Attachment: Signatures List] 


