
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Loan Officer's Name]  

[Bank/Institution Name]  

[Bank/Institution Address]  

[City, State, Zip Code]  

Dear [Loan Officer's Name],  

I am writing to formally request a personal loan of [amount] to address 

an urgent financial need. Due to [brief explanation of the reason, e.g., 

unexpected medical expenses, home repairs, etc.], I am in need of 

immediate financial assistance. 

I have been a customer of [Bank/Institution Name] for [duration] and have 

always maintained a good standing with my accounts. I have a stable 

income of [monthly income or employment details], which enables me to 

repay the loan within the proposed terms. 

I kindly ask you to consider my application and provide me with the 

necessary assistance. I am willing to provide any additional 

documentation required to expedite the process.  

Thank you for your attention to this matter. I hope to hear from you 

soon. 

Sincerely,  

[Your Name] 


