
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Admissions Committee/Specific Person's Name]  

[Institution's Name]  

[Department/Program Name]  

[Address]  

[City, State, Zip Code]  

Dear [Admissions Committee/Specific Person's Name],  

Introduction  

- Start with a strong hook or personal anecdote that captures attention.  

- Clearly state your purpose for writing.  

Body Paragraph 1  

- Discuss your background and experiences that have shaped your passion 

for the field.  

- Include specific examples that demonstrate your commitment and skills.  

Body Paragraph 2  

- Highlight your academic achievements and relevant projects or research.  

- Explain how these experiences have prepared you for the program.  

Body Paragraph 3  

- Share your long-term goals and how the program aligns with them.  

- Mention specific aspects of the program that attract you.  

Conclusion  

- Reiterate your enthusiasm for the program.  

- Express gratitude for the opportunity to apply.  

- Include a call to action or an invitation for further discussion.  

Sincerely,  

[Your Name] 


