
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Organization/Institution Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Hypnosis Documentation  

I am writing to provide documentation pertaining to the hypnosis sessions 

conducted with [Client's Name] on [Dates of Sessions].  

1. **Client Information**  

 - Name: [Client's Name]  

 - Age: [Client's Age]  

 - Gender: [Client's Gender]  

 - Contact Information: [Client's Contact Info]  

2. **Session Details**  

 - Session Dates: [List Dates]  

 - Duration: [Duration of Each Session]  

 - Induction Techniques Used: [Describe Techniques]  

 - Objectives for Each Session: [Describe Objectives]  

3. **Progress Notes**  

 - Observations: [Key Observations from Sessions]  

 - Client's Feedback: [Summarize Feedback]  

 - Changes/Improvements Noted: [Discuss Noted Changes]  

4. **Recommendations**  

 - Further Sessions: [Suggest Further Sessions or Techniques]  

 - Homework Assignments: [List Any Recommended Exercises]  

5. **Confidentiality Statement**  

 - All information contained within this document is confidential and 

intended for the use of [Recipient's Name or Institution].  

Thank you for considering this documentation. Should you have any 

questions or require further information, please do not hesitate to reach 

out.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)]  

[Your Title/Profession] 


