
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Property Owner's Name]  

[Property Owner's Address]  

[City, State, Zip Code]  

Dear [Property Owner's Name],  

I hope this letter finds you well. I am writing to bring to your 

attention some necessary repairs that need to be addressed in the 

property located at [Property Address].  

The issues observed are as follows:  

1. [Description of the first issue]  

2. [Description of the second issue]  

3. [Description of the third issue]  

These repairs are essential for maintaining the safety and comfort of the 

living environment. I kindly request that you arrange for these repairs 

at your earliest convenience.  

Thank you for your prompt attention to this matter. Please feel free to 

contact me if you need further details or to discuss the repairs 

directly.  

Sincerely,  

[Your Name] 


