
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Property Owner's Name]  

[Property Owner's Address]  

[City, State, Zip Code]  

Dear [Property Owner's Name],  

Subject: [Brief Description of the Issue] 

I hope this letter finds you well. I am writing to bring to your 

attention some issues that have arisen regarding the property at 

[Property Address].  

[Describe the issue in detail, including any relevant dates, evidence, 

and previous attempts to resolve the matter.] 

I kindly request your prompt attention to this matter. I believe that 

addressing this issue will benefit both parties involved.  

Thank you for your understanding and cooperation. I look forward to your 

prompt response. 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


