
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company Name]  

[Company Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

[Opening Greeting: A warm and creative introduction, perhaps referencing 

a common interest or complimenting a recent achievement of the company.]  

[Paragraph 1: State the purpose of your application clearly but 

creatively. Use a narrative that highlights your passion and suitability 

for the PC application you're submitting.]  

[Paragraph 2: Share relevant experiences or qualifications in an engaging 

manner, perhaps using story-like elements to illustrate your journey or 

skills.]  

[Paragraph 3: Mention what you hope to gain from the position and how you 

envision contributing to the company's goals. Use imaginative language to 

convey enthusiasm.]  

[Closing Paragraph: A strong closing statement that leaves a memorable 

impression, encouraging the recipient to reach out for further 

discussion.]  

Warm regards,  

[Your Name]  

[Your Signature (if sending a hard copy)]  

[Enclosures: e.g., resume, portfolio]  

--- 


