
[Your Organization's Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Outreach Program Proposal  

I hope this letter finds you well. I am writing to introduce our outreach 

program, [Program Name], which aims to [briefly describe the purpose and 

goals of the program].  

Our program seeks to [describe the target audience and the specific needs 

it addresses]. We believe that your organization's expertise and 

involvement could make a significant impact on the success of this 

initiative.  

We are planning to [briefly outline the activities, timeline, and 

expected outcomes]. We would be honored to have your support and 

participation in this effort.  

I would appreciate the opportunity to discuss this program further and 

explore ways we can collaborate. Please feel free to reach out to me 

directly at [Your Phone Number] or [Your Email Address].  

Thank you for considering our proposal. I look forward to your response.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address] 


