
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[School's Name]  

[Admissions Office]  

[School's Address]  

[City, State, Zip Code]  

Dear [Admissions Committee/Specific Person's Name], 

I hope this letter finds you well. I am writing to formally appeal the 

decision regarding my admission to [School's Name] for the [specific 

program/grade level] for the [academic year].  

I understand that the admissions process is highly competitive, and I 

appreciate the time and effort that the committee invests in reviewing 

each application. However, I would like to present additional information 

and context that I believe supports my case for reconsideration. 

[Briefly explain your reasons for appealing. Mention any significant 

achievements, circumstances, or changes in your situation since your 

application.] 

I am truly passionate about [specific field of interest/program] at 

[School's Name] and believe that I would thrive in your academic 

environment. I am committed to contributing positively to the school 

community and making the most of the opportunities available. 

Thank you for taking the time to consider my appeal. I am hopeful for a 

favorable response and greatly appreciate your attention to my request. 

Please feel free to contact me if you need any further information or 

clarification. 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


