
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Partner's Name]  

[Partner's Title]  

[Partner's Organization]  

[Partner's Address]  

[City, State, Zip Code]  

Dear [Partner's Name],  

I hope this letter finds you well. I would like to take this opportunity 

to acknowledge the valuable partnership between [Your Organization] and 

[Partner's Organization].  

We truly appreciate your commitment and support in [briefly describe the 

project or initiative]. Your collaboration has significantly contributed 

to [mention specific outcomes or achievements].  

Thank you for your dedication and hard work. We look forward to 

continuing our partnership and achieving even greater success together.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization] 


