
[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company Name]  

[Recipient's Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Partnership Agreement  

I hope this message finds you well.  

We are pleased to formalize our discussion regarding the potential 

partnership between [Your Company Name] and [Recipient's Company Name]. 

This letter serves as a foundational agreement outlining our mutual 

interests and objectives.  

[Insert details of the partnership, including terms, responsibilities, 

contributions, and any relevant timelines.]  

We believe that this partnership will benefit both parties and foster a 

successful collaboration. Please feel free to reach out if you have any 

questions or require further clarification on any points discussed.  

We look forward to your positive response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title]  

[Your Company Name] 


