
[Your Company Letterhead] 

[Date] 

[Employee's Full Name]  

[Employee's Address]  

[City, State, Zip Code]  

Subject: Visa Sponsorship Letter 

Dear [Employee's Name], 

We are pleased to inform you that [Your Company's Name] has decided to 

support your application for a [specific visa type] visa. This letter 

serves as formal confirmation of our sponsorship and outlines our 

commitment to facilitating your employment in the United States. 

1. **Company Information**  

 - Company Name: [Your Company's Name]  

 - Address: [Company Address]  

 - Contact Information: [Company Phone Number and Email]  

2. **Employee Information**  

 - Position: [Employee's Position]  

 - Department: [Employee's Department]  

 - Employment Start Date: [Start Date]  

 - Salary: [Salary Amount]  

3. **Job Description**  

 [Brief description of the employee's role and responsibilities.] 

4. **Visa Sponsorship Details**  

 We will support you in acquiring the necessary visa by providing 

relevant documentation and assistance throughout the process. This 

includes completing the required forms and ensuring compliance with all 

legal requirements. 

5. **Commitment**  

 We are committed to maintaining your employment under the terms of the 

visa and will uphold all obligations associated with your sponsorship. 

Please feel free to reach out to [Contact Person's Name] at [Contact 

Person's Email and Phone Number] if you need any further assistance 

regarding the sponsorship process. 

Thank you for your contributions to [Your Company's Name]. We look 

forward to your continued success and development with us. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company's Name]  

[Your Signature (if sending a hard copy)]  

[End of Letter] 


