
[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company Name]  

[Recipient's Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. We are excited to formally request the 

establishment of a retail account with [Recipient's Company Name]. As an 

emerging player in the [industry type] sector, we believe that a 

partnership with your esteemed company will be mutually beneficial.  

We are committed to providing quality products and excellent customer 

service, and we feel that our offerings would complement your current 

product line. Our product catalog includes [briefly describe 

products/services offered] which we believe align with your customers' 

needs.  

Please find attached the necessary documentation, including our business 

license, tax ID, and any additional information required to expedite the 

account setup process.  

Thank you for considering our request. We look forward to the possibility 

of working together and contributing positively to your retail 

environment.  

Best regards,  

[Your Name]  

[Your Title]  

[Your Company Name] 


