
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Subject: No Objection Certificate (NOC) Submission  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to formally submit my 

request for a No Objection Certificate (NOC) concerning my property 

located at [Property Address].  

Details of the property are as follows:  

- Owner Name: [Owner's Name]  

- Property Address: [Property Address]  

- Type of Property: [Residential/Commercial]  

- Purpose of NOC: [e.g., Renovation, Construction, Sale, etc.]  

I have attached all required documents for your review, including:  

1. Proof of Ownership  

2. Property Tax Receipts  

3. ID Proof of Owner  

4. [Any other relevant documents]  

I kindly request your prompt attention to this matter, as it is crucial 

for [explain the purpose briefly].  

Thank you for considering my request. I look forward to your positive 

response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position, if applicable] 


