
[Your Organization's Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

Dear [Recipient's Name],  

Subject: Approval of Out of Bounds Review  

We are pleased to inform you that your request for an out of bounds 

review regarding [specific subject or issue] has been approved. After 

careful consideration of all pertinent information and data, we have 

determined that this review aligns with our organization's objectives and 

standards.  

The review will take place on [date(s)] at [location/medium] and will 

include participation from [list any relevant individuals or teams]. 

Please ensure that all necessary documentation and supporting materials 

are prepared for efficient processing during the review.  

Should you have any questions or require further assistance, please do 

not hesitate to contact us at [Your Phone Number] or [Your Email 

Address].  

Thank you for your attention to this matter. We look forward to your 

contributions to the discussion.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


