
[Your Name]  

[Your Title]  

[Your Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company/Organization Name]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Out of Bounds Approval  

I hope this message finds you well. I am writing to formally approve the 

request for [specific request or project name] that falls outside the 

usual operational parameters. After careful consideration, I believe that 

this request is viable and aligns with our organization's objectives.  

Details of the Out of Bounds Request:  

- Requestor: [Name of Requestor]  

- Date Submitted: [Submission Date]  

- Description of Request: [Brief summary of the request]  

- Reason for Out of Bounds: [Justification for exceeding the usual 

limits]  

Conditions for Approval:  

- [Any specific conditions or guidelines that must be followed]  

Please proceed accordingly and ensure that all necessary measures are 

taken to comply with the outlined conditions. Should you have any 

questions or require further clarification, feel free to contact me 

directly.  

Thank you for your understanding and cooperation.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company/Organization Name] 


