
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for Out of Bounds Approval  

I hope this letter finds you well. I am writing to formally request 

approval for an out of bounds activity related to [specific activity or 

event]. The details of the request are as follows: 

- **Activity Description:** [Brief description of the planned activity] 

- **Location:** [Specify the location that is out of bounds] 

- **Date and Time:** [Provide the date and time of the activity] 

- **Purpose:** [Explain the reason for this activity and its importance] 

- **Safety Measures:** [Outline any safety measures or precautions that 

will be taken] 

  

I understand the guidelines regarding out of bounds activities, and I 

assure you that all necessary precautions will be taken to ensure the 

safety and compliance with organizational policies.  

I appreciate your consideration of this request and look forward to your 

prompt response. If you require any further information or would like to 

discuss this in detail, please feel free to contact me. 

Thank you for your attention to this matter. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


