
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Old Age Home Name]  

[Old Age Home Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. My name is [Your Name], and I am 

reaching out to express my interest in collaborating with [Old Age Home 

Name] for an outreach program aimed at enhancing the lives of the 

residents.  

We are planning a series of activities designed to foster community 

engagement, provide companionship, and enrich the daily experiences of 

seniors. These may include [briefly list activities such as arts and 

crafts, music sessions, or exercise classes].  

I would love the opportunity to discuss how we can work together to bring 

joy and support to your residents. Please let me know a convenient time 

for us to connect or meet in person.  

Thank you for your time, and I look forward to the possibility of 

collaborating with you.  

Warm regards,  

[Your Name]  

[Your Title/Organization, if applicable] 


