
[Your Name]  

[Your Position]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to you on behalf of 

[Organization Name], a non-profit organization dedicated to enhancing the 

lives of our elderly community members at [Old Age Home Name].  

As you may know, our facility provides essential services, warm 

companionship, and a safe, comfortable environment for seniors to thrive. 

However, to continue our mission, we rely on the generosity of our 

supporters to help fund our programs and services.  

We are excited to announce our upcoming fundraising event, [Event Name], 

scheduled for [Event Date] at [Event Location]. This event promises to be 

a wonderful opportunity to celebrate our seniors and raise crucial funds 

to support their needs. We would like to invite you and your organization 

to participate as a sponsor or contributor.  

Your support will directly impact the quality of life for our residents, 

providing them with [specific programs or needs, e.g., recreational 

activities, medical care, meals]. We have several sponsorship levels 

available, and we welcome any contributions, whether monetary or in-kind.  

Please find enclosed more information about the event and sponsorship 

opportunities. We would be grateful for your support in sharing this 

information within your network as well. Together, we can make a 

significant difference in the lives of our elderly community members.  

Thank you for considering this opportunity to support our seniors. We 

hope to hear from you soon and would be happy to answer any questions you 

may have.  

Warm regards,  

[Your Name]  

[Your Position]  

[Organization Name] 


