
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Old Age Home Name]  

[Old Age Home Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to discuss and outline a 

care plan for [Resident's Name], who will be residing at [Old Age Home 

Name]. Our aim is to ensure that [he/she/they] receives the best possible 

care during [his/her/their] stay. 

**1. Health and Medical Needs:**  

- Regular medication schedule: [List medications and timings]  

- Scheduled doctor visits: [Frequency and any specific specialists]  

- Emergency contact protocols: [List of contacts and their roles]  

**2. Daily Routine:**  

- Morning routine: [Details about waking up, breakfast, etc.]  

- Physical activities: [Activities planned for exercise or mobility]  

- Social interactions: [Planned activities for social engagement]  

**3. Nutritional Needs:**  

- Special dietary requirements: [Any allergies or dietary restrictions]  

- Meal plan overview: [Outline of meals and snacks]  

**4. Emotional and Social Well-being:**  

- Regular family visits: [Frequency and preferred days/times]  

- Counseling or therapy sessions: [If applicable, details about frequency 

and therapist]  

- Social activities inside/outside the home: [List planned activities]  

**5. Monitoring and Evaluation:**  

- Regular assessments: [Schedule for health evaluations]  

- Feedback loop: [Who to contact if there are concerns]  

We appreciate the support and dedication your team provides to our loved 

ones. Please feel free to reach me at [Your Phone Number] or [Your Email 

Address] if you have any questions or need further clarifications 

regarding [Resident's Name]'s care plan. 

Thank you for your attention and support.  

Sincerely,  

[Your Name]  

[Your Relationship to Resident] 


