
[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company Name]  

[Recipient's Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Safety Concern Regarding Oil and Gas Operations  

I am writing to formally address a safety concern related to our ongoing 

oil and gas operations at [specific location or project name]. It has 

come to my attention that [describe the specific safety issue, e.g., 

inadequate safety measures, equipment malfunction, etc.].  

This issue poses a significant risk not only to our personnel but also to 

the surrounding environment and community. [Include any specific 

incidents or observations that prompted this letter.]  

I recommend that we take the following steps to address this concern:  

1. [Action Step 1]  

2. [Action Step 2]  

3. [Action Step 3]  

It is crucial that we prioritize safety and ensure compliance with all 

relevant regulations to prevent any potential hazards. I urge you to 

review this situation promptly and take appropriate action.  

Thank you for your attention to this important matter. I look forward to 

your response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company Name]  

[Signature (if sending a hard copy)] 


