
[Your Company Logo]  

[Your Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Phone Number]  

[Email Address]  

[Website URL]  

[Date] 

[Customer's Name]  

[Customer's Address]  

[City, State, Zip Code]  

Dear [Customer's Name], 

We hope this message finds you well! This is a friendly reminder that 

it's time for your vehicle's oil change. Regular maintenance is essential 

to ensure your vehicle runs smoothly and efficiently. 

**Recommended Service: Oil Change**  

**Due Date: [Insert Due Date]**  

**Mileage: [Insert Mileage]** 

At [Your Company Name], we offer a comprehensive oil change service that 

includes: 

- High-quality oil selection tailored to your vehicle 

- Oil filter replacement 

- Multi-point inspection of key vehicle components 

We value your business and want to keep your vehicle performing at its 

best. Schedule your appointment today by calling us at [Phone Number] or 

visiting our website at [Website URL]. 

Thank you for trusting us with your vehicle's maintenance. We look 

forward to seeing you soon! 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company Name] 


