
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization Name]  

[Organization Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

Subject: Request for OGC Certificate  

I am writing to formally request the issuance of an OGC certificate for 

[specific purpose or project].  

[Provide a brief description of the reason for your request, including 

any relevant details or context. State the importance of the OGC 

certificate to your organization or project.]  

I have attached all necessary documentation to support my request, 

including [list any relevant documents].  

Thank you for considering my request. I look forward to your prompt 

response.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Organization] 


