
[Your Name]  

[Your Address]  

[City, Postal Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Relevant Authority's Name]  

[Hong Kong Immigration Department]  

[Address of the Department]  

[City, Postal Code]  

Dear [Relevant Authority's Name or "Sir/Madam"], 

Subject: Application for Hong Kong Visa 

I am writing to formally request a visa to visit Hong Kong for [specific 

purpose, e.g., tourism, business, study, etc.].  

1. **Introduction**  

 - Briefly introduce yourself, including your nationality, profession, 

and a brief background. 

  

2. **Purpose of Visit**  

 - Clearly explain the reason for your visit to Hong Kong. Include 

details such as duration of stay, places you plan to visit, or business 

meetings scheduled. 

  

3. **Travel Itinerary**  

 - Provide an outline of your travel plans, including arrival and 

departure dates, accommodation details, and any planned activities or 

meetings. 

  

4. **Financial Support**  

 - Mention how you plan to support yourself during your stay, including 

details about your funds or sponsorship if applicable. 

  

5. **Ties to Home Country**  

 - Highlight your ties to your home country, such as employment, family, 

or property, which will ensure your return after your visit. 

6. **Additional Supporting Documents**  

 - List any documents you are including to support your application, such 

as passport copies, photographs, bank statements, or letters of 

invitation. 

7. **Closing Statement**  

 - Conclude by expressing gratitude for considering your application and 

expressing your hope for a favorable response. 

Thank you for your time and consideration. I look forward to your prompt 

response. 

Sincerely, 

[Your Name]  

[Your Signature (if sending a hard copy)] 


