
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Employer's Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Employer's Name],  

I am writing to express my interest in the odd job position advertised on 

[where you found the job listing]. With a flexible schedule and a strong 

willingness to take on various tasks, I am keen to offer my assistance to 

your team. 

I possess a diverse skill set including [mention relevant skills or 

experiences related to odd jobs, e.g., handyman work, gardening, 

cleaning, etc.]. My ability to adapt to different environments and tackle 

an array of tasks has allowed me to become proficient in [specific tasks 

or areas]. 

I am particularly drawn to this position because [mention any specific 

reasons related to the company or job], and I believe my enthusiasm and 

work ethic would make me a valuable addition to your team. I am committed 

to delivering quality work and ensuring satisfaction in every task I 

undertake. 

Thank you for considering my application. I look forward to the 

opportunity to discuss how I can contribute to your needs. Please feel 

free to contact me at [your phone number] or [your email address] to 

arrange a conversation. 

Sincerely,  

[Your Name] 


