
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Employer's Name]  

[Company/Organization Name]  

[Company Address]  

[City, State, ZIP Code]  

Dear [Employer's Name],  

I am writing to express my interest in the odd job opportunity at 

[Company/Organization Name] as advertised [where you found the job 

posting]. I believe my diverse skill set and strong work ethic make me a 

suitable candidate for this role. 

Having [briefly mention relevant experience or skills related to odd 

jobs, e.g., handyman skills, gardening, cleaning], I am confident in my 

ability to handle various tasks efficiently. In my previous role as 

[mention any previous job or volunteer experience related to odd jobs], I 

successfully [mention a specific responsibility or achievement] which 

honed my ability to manage [specific skills related to the job].  

I am particularly drawn to this position because [mention why you are 

interested in this specific job or company, e.g., flexibility, the 

variety of tasks, or the opportunity to learn new skills]. I am eager to 

contribute positively to your team and assist in maintaining a productive 

environment. 

I am reliable, punctual, and adaptable, with a commitment to driving 

results and providing exceptional service. I would love the opportunity 

to discuss how my background and enthusiasm can be of value to 

[Company/Organization Name].  

Thank you for considering my application. I look forward to the 

possibility of discussing this exciting opportunity with you. I am 

available for an interview at your earliest convenience and can be 

reached at [Your Phone Number] or [Your Email Address].  

Sincerely,  

[Your Name] 


