
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to request assistance 

with an odd job that I need help with. I am currently seeking someone who 

can [briefly describe the nature of the odd job, e.g., lawn maintenance, 

painting, cleaning, etc.].  

The specifics of the job are as follows:  

- **Task Description**: [Provide a detailed description of the job]  

- **Location**: [Address or location where the job will take place]  

- **Date and Time**: [Preferred date and time for completion]  

- **Compensation**: [State how much you are willing to pay or if 

discussing is preferable]  

If you are available and interested, please let me know at your earliest 

convenience. I appreciate your consideration and look forward to your 

response.  

Thank you for your time.  

Sincerely,  

[Your Name] 


