
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Your Email Address]  

[Your Phone Number]  

[Date]  

[Employer's Name]  

[Company's Name]  

[Company's Address]  

[City, State, ZIP Code]  

Dear [Employer's Name],  

I hope this letter finds you well. I am writing to express my interest in 

any odd jobs you may have available. I am a highly motivated individual 

with a flexible schedule and a strong willingness to tackle various 

tasks. 

I have experience in [briefly mention relevant skills or previous jobs 

related to odd jobs, e.g., landscaping, housekeeping, handyman work, 

etc.], and I am confident in my ability to contribute positively to your 

needs. I possess strong attention to detail and a commitment to 

completing jobs efficiently and to the highest standard. 

I am available [mention your availability], and I would be happy to 

discuss how I can assist you. Thank you for considering my application. I 

look forward to the opportunity to work with you. 

Sincerely,  

[Your Name] 


