
[Your Name]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Company/Individual's Name]  

[Address]  

[City, State, Zip]  

Dear [Recipient's Name],  

I hope this message finds you well. My name is [Your Name], and I am 

reaching out to inquire about any odd job opportunities you may have 

available. I am eager to offer my skills and assist with tasks such as 

[list a few specific tasks, e.g., yard work, organizing, cleaning, 

handyman services].  

I am motivated, reliable, and flexible with my schedule, making me 

available for both short-term and long-term tasks. If you're in need of 

extra help or have specific projects in mind, I would love to discuss how 

I can contribute.  

Thank you for considering my inquiry. I look forward to the possibility 

of working together.  

Best regards,  

[Your Name]  

---  

[Your Name]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Company/Individual's Name]  

[Address]  

[City, State, Zip]  

Dear [Recipient's Name],  

My name is [Your Name], and I am seeking odd job opportunities in 

[specific area or region]. With experience in [mention relevant skills or 

areas of expertise], I am available to assist with tasks such as [list 

specific tasks or services].  

I am committed to providing quality work and can adapt to meet your 

needs. If you have any projects or tasks that require an extra hand, 

please feel free to reach out.  

Thank you for your time and consideration. I hope to hear from you soon!  

Sincerely,  

[Your Name] 


