
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to bring to your 

attention an issue regarding urine odor that needs to be addressed.  

[Briefly describe the situation, including specifics about the location 

and circumstances that led to the odor issue.]  

To resolve this problem effectively, I recommend [suggest a cleaning 

method or product, or request professional services]. Implementing these 

measures will not only eliminate the unpleasant odor but will also 

contribute to a cleaner and more pleasant environment.  

Thank you for your attention to this matter. I look forward to your 

prompt response and a resolution to the issue.  

Sincerely,  

[Your Name]  

[Your Title, if applicable]  

[Your Organization, if applicable] 


