
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title/Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to bring to your 

attention an issue that has been affecting my kitchen space. Recently, I 

have noticed persistent odors emanating from the kitchen area, which can 

be quite unpleasant and disruptive. 

Despite regular cleaning and proper ventilation, the odors have not 

improved. I am concerned that this may indicate a deeper issue related to 

plumbing or appliances, and I believe it requires professional assessment 

and remediation. 

I would greatly appreciate it if you could provide guidance on the best 

course of action to effectively address this situation. If possible, I 

would also like to schedule a time for a consultation or inspection. 

Thank you for your attention to this matter. I look forward to your 

prompt response. 

Sincerely,  

[Your Name] 


