
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well! Thank you for considering my inquiry 

regarding odd jobs. I have a genuine enthusiasm for taking on various 

tasks and am eager to lend a helping hand wherever needed.  

With experience in [briefly mention relevant skills or previous odd 

jobs], I feel confident in my ability to contribute positively to your 

needs. I am flexible with my schedule and can adapt to different tasks, 

whether it's [list a few types of odd jobs you are willing to do].  

If you have any projects or tasks that you require assistance with, 

please don't hesitate to reach out. I am excited about the possibility of 

working together and bringing a proactive attitude to the task at hand.  

Looking forward to your response!  

Warm regards,  

[Your Name] 


