
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Employer's Name]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Employer's Name],  

I am writing to express my interest in the odd job position that you have 

available. With my diverse skill set and reliable work ethic, I am 

confident that I can contribute positively to your needs. 

In my previous experiences, I have successfully tackled a variety of 

tasks, including [mention specific relevant tasks or skills]. My 

adaptability and willingness to learn have enabled me to quickly pick up 

new skills and approaches, which I believe would be beneficial for your 

project. 

I am particularly drawn to this opportunity because [mention any specific 

reason related to the job or employer]. I am eager to help and can start 

immediately. 

Thank you for considering my application. I look forward to the 

possibility of discussing how I can contribute to your team. 

Sincerely,  

[Your Name] 


