
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to express my interest 

in any odd job opportunities available within your organization. With my 

diverse skill set and a strong work ethic, I am eager to assist with 

tasks ranging from [briefly mention relevant skills, e.g., handyman work, 

administrative support, etc.].  

I am flexible and committed to providing quality assistance. Please feel 

free to reach out if there are any openings or if you could use an extra 

pair of hands.  

Thank you for considering my request. I look forward to the possibility 

of working together.  

Sincerely,  

[Your Name] 


