
[Your Name]  

[Your Title/Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title/Position]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Occupational Therapy Outcomes Communication  

I hope this letter finds you well.  

I am writing to provide an update on the occupational therapy outcomes 

for [Patient/Client Name], who has been receiving therapy services since 

[Start Date]. The primary goals of the therapy were to [List Goals], and 

I am pleased to share that we have observed significant progress in the 

following areas:  

1. **Outcome 1**: [Description of progress or outcome]  

2. **Outcome 2**: [Description of progress or outcome]  

3. **Outcome 3**: [Description of progress or outcome]  

As a result of these improvements, [Patient/Client Name] has demonstrated 

enhanced abilities in daily living activities, along with [any additional 

benefits observed].  

Moving forward, I recommend [Any next steps, suggestions, or continuation 

of therapy]. Please feel free to reach out if you have any questions or 

need further details regarding [Patient/Client Name]'s therapy progress.  

Thank you for your continued support and collaboration.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title/Position]  

[Your Organization] 


