
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[City/County Office Name]  

[Office Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

I am writing to express my support for the occupancy permit application 

submitted by [Applicant's Name/Business Name] for the property located at 

[Property Address].  

[Provide a brief introduction about your relationship to the applicant, 

if applicable, and why you are supporting their application. Mention any 

relevant experience or qualifications that lend credibility to your 

support.] 

I believe that granting this occupancy permit will [discuss the positive 

impact on the community, such as economic benefits, job creation, 

neighborhood improvement, etc.]. The proposed use of the property aligns 

with our community goals and enhances the overall quality of life for 

residents. 

Moreover, [mention specific reasons why this project is beneficial, such 

as serving a community need, promoting local businesses, etc.]. I am 

confident that [Applicant's Name/Business Name] will be an asset to our 

community. 

Thank you for considering my support for this permit application. Please 

feel free to contact me if you need any further information or 

clarification. 

Sincerely,  

[Your Name] 


