
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to you on behalf of 

[Your Organization], a non-profit organization dedicated to [briefly 

describe your organization's mission].  

We are excited to announce our upcoming event, [Event Name], scheduled 

for [date] at [location]. This event aims to [describe the purpose and 

goals of the event, including any community benefits].  

To make this event a success, we are seeking corporate sponsorships from 

esteemed organizations like [Recipient Company]. We believe that your 

commitment to [mention any relevant values or missions of the company] 

aligns perfectly with our objectives.  

As a sponsor, [Recipient Company] would receive the following benefits:  

- [Benefit 1: e.g., logo placement on event materials]  

- [Benefit 2: e.g., promotional opportunities during the event]  

- [Benefit 3: e.g., recognition in press releases and social media]  

We would be honored to partner with [Recipient Company] and highlight 

your support for [specific cause or event theme]. We are seeking a 

sponsorship of [specific amount or level of support], but we are happy to 

discuss various options that suit your company's strategy.  

I would love the opportunity to discuss this further and explore how we 

can collaborate for mutual benefit. Please let me know a convenient time 

for you to have a conversation. Thank you for considering this 

opportunity to make a meaningful impact in our community.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization] 


