
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am [your 

position] at [Your Organization]. We are excited to announce our upcoming 

event, the Oak Island [specific event name, e.g., Festival, Charity Run], 

scheduled for [date(s)] at [location]. This event aims to [briefly 

explain the purpose of the event, e.g., raise funds for local charities, 

promote community engagement, etc.]. 

We would be honored to have [Company/Organization Name] as a key sponsor 

for this event. We believe that your support could significantly enhance 

the experience for our attendees and showcase your commitment to [mention 

any relevant community or issue].  

As a sponsor, you will receive the following benefits:  

- [Benefit 1: e.g., logo placement on event materials]  

- [Benefit 2: e.g., social media promotion]  

- [Benefit 3: e.g., booth space at the event]  

We are seeking a sponsorship amount of [specific amount or range] to help 

cover [specific expenses or areas your sponsorship will support].  

Enclosed with this letter, you will find additional information about the 

event and our sponsorship tiers. We would love the opportunity to discuss 

this partnership and answer any questions you may have.  

Thank you for considering this opportunity to collaborate. We look 

forward to the possibility of working together to make the Oak Island 

[event name] a resounding success.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization] 


