
[Your Name]  

[Your Position]  

Oak Island Homeowners Association  

[Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Homeowner's Name]  

[Address]  

[City, State, ZIP Code]  

Dear [Homeowner's Name],  

Subject: [Subject of the Letter] 

We hope this letter finds you well. As a valued member of the Oak Island 

community, we would like to bring to your attention the following 

[issues, events, or updates].  

[Insert details here: any upcoming meetings, community events, 

maintenance updates, reminders about community rules, or specific 

concerns related to the property or neighborhood.] 

We encourage all homeowners to [provide any necessary call to action, 

such as attending a meeting, participating in an event, or reaching out 

with questions]. 

Thank you for your attention to this matter and for your continued 

support of the Oak Island Homeowners Association.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

Oak Island Homeowners Association 


