
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email Address]  

[Your Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Job Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. My name is [Your Name], and I am a 

[Your Job Title/Field of Expertise] currently based in Oakland. I am 

reaching out to connect with fellow professionals in our industry and 

explore potential opportunities for collaboration and networking. 

I have a background in [Briefly describe your experience and expertise], 

and I am particularly interested in [Specific area of interest]. I've 

been following your work at [Recipient's Company/Project] and I admire 

[Specific aspect of their work]. I believe that there may be a great 

synergy between our experiences and interests. 

I would love the opportunity to chat over coffee or a virtual meeting to 

discuss our professional journeys and share insights on [Relevant topic 

or industry trends]. Please let me know if you would be available for a 

brief conversation in the coming weeks. 

Thank you for considering my request. I look forward to the possibility 

of connecting! 

Warm regards, 

[Your Name]  

[Your LinkedIn Profile or Website, if applicable] 


