
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[City of Oakland]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am a resident of Oakland and am 

writing to express my concern regarding [specific issue or topic].  

[Briefly describe the issue, its impact on the community, and any 

relevant details or personal experiences.]  

I believe that addressing this situation is crucial for the well-being of 

our community. Therefore, I kindly urge you to [specific action you wish 

the recipient to take or consider].  

Thank you for your attention to this matter. I look forward to your 

response and hope for a positive outcome.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


