
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Admissions Office  

Ohio State University  

[Address of the Admissions Office]  

[City, State, Zip Code]  

Dear Admissions Committee,  

[Paragraph 1: Introduction]  

State your purpose for writing and introduce yourself briefly. Mention 

the program you're applying to and your motivation for choosing Ohio 

State University.  

[Paragraph 2: Academic Background]  

Outline your academic achievements, including relevant coursework, 

extracurricular activities, and any honors or awards you have received.  

[Paragraph 3: Personal Qualities and Experiences]  

Discuss personal experiences, skills, or qualities that make you a 

suitable candidate for the university and program. Include specific 

examples that highlight your dedication and passion.  

[Paragraph 4: Conclusion]  

Reiterate your enthusiasm for applying to Ohio State University, and 

express your hope for the opportunity to contribute to the campus 

community. Thank the committee for considering your application.  

Sincerely,  

[Your Name]  

[Optional: Signature if sending a hard copy] 


