Your Name]

Your Address]

City, State, Zip Code]

Email Address]

Phone Number]

Date]

Recipient's Name]

Recipient's Title]

Organization/Department Name]

Address]

[City, State, Zip Code]

Dear [Recipient's Name],

Subject: Inquiry Regarding HGV Permit Application

I hope this message finds you well. I am writing to inquire about the
process and requirements for obtaining a Heavy Goods Vehicle (HGV)
permit.

As a [your position or business type], I am interested in understanding
the specific criteria, application procedures, and any associated fees
that may be involved in securing an HGV permit.

Additionally, I would appreciate any information on the estimated
processing time and whether there are any upcoming changes to the
regulations that I should be aware of.

Thank you for your assistance. I look forward to your prompt response.
Sincerely,

[Your Name]

[Your Position, if applicable]

[Your Company Name, if applicable]
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