
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Subject: Application for HGV Permit  

Dear [Recipient Name],  

I am writing to formally request a Heavy Goods Vehicle (HGV) permit for 

[specific purpose, e.g., "operating my transport business"], as per the 

requirements outlined by [relevant authority or regulation].  

**Details of the Application**:  

- **Applicant Name**: [Your Full Name]  

- **Company Name**: [Your Company Name, if applicable]  

- **Vehicle Details**:  

 - Registration Number: [Your Vehicle's Registration Number]  

 - Vehicle Type: [Type of HGV, e.g., "Articulated lorry"]  

 - Maximum Weight: [Weight capacity in tons]  

**Purpose of the Permit**:  

[Provide a brief description of why the permit is needed, including 

details about the nature of your operations, such as delivery schedules, 

routes, and any relevant business information.]  

**Supporting Documentation**:  

- Copy of vehicle registration  

- Insurance documents  

- Driver's license and qualifications of the driver(s)  

- Any other relevant permits or compliance documents  

I understand the importance of adhering to regulations and assure you 

that I will comply with all necessary guidelines set forth by [relevant 

authority].  

Please let me know if further information or documentation is required to 

process my application. I look forward to your prompt response to this 

matter.  

Thank you for your attention to my request.  

Sincerely,  

[Your Name]  

[Your Title, if applicable]  

[Your Company Name, if applicable] 


